Introductions should…

1) Engage the reader.
2) Introduce the topic.
3) Provide a thesis (get to the point).
Sample intro:

I got a C on my first writing assignment in college, and I thought it was the end of the world. (HOOK-engages the reader) In high school, teachers always praised my papers. I had "a way with words" and "an extensive vocabulary." I was daring, tossing 10-million-dollar words like "erudite" into my prose. Sometimes, I had just an inkling of what the words meant, but I couldn't resist the temptation to sound educated. Mr. Stephens, an English professor at Saddleback College, changed my notions about good writing. (Introduces the topic) He taught me that simplicity engages a reader while pretentiousness only turns them off. (THESIS-gets to the point)

Ideas for Introductions

1. Describe the person or group of people who are likely to find value in reading about the paper’s topic.

2. Describe the place associated with your topic.

3. Raise one or more questions about your topic, questions you are prepared to answer.

4. List one or more reasons your topic is important and, therefore, worth your reader’s time.

5. Explain how you became interested in the topic.

6. Review what readers already know about the topic and stress that your paper is going to present new ideas about the topic.

7. Present a surprising or startling statistic or fact about your topic.

8. Show how your topic is misunderstood because it is the object of some prejudice, lack of study, or confusion.

9. Show how your topic, although it appears uninteresting, is actually intriguing.

10. Show how or why your topic has been neglected or overlooked.

11. Describe typical comments people make when they discuss the topic.

12. Describe a very brief scene that involves your topic.

13. List the various settings your topic affects.

14. Mention one or two opposing arguments, and then present your thesis statement that begins with “Although…” or “Even so,…” to lead into your position.

15. Forecast what might happen if we fail to solve the problem or resist following your advice.

16. Discuss how your topic is more widespread, far more important, or more timely than most people think.

17. Describe what causes some people to confuse or complicate your topic.

18. Acknowledge a value, interest, need, experience, concern, or attitude of the reader to establish common ground between yourself and the reader.

19. Present the opposite kind of development you plan to present. If you are presenting effects, you could open with one or two causes. If you are showing similarities, open with one or two differences. If you are in favor of a position about the topic, open with the opposing argument. In most cases, your thesis statement should begin with “Although…” or “However,…” to provide a natural and smooth transition. 

20. Open the paper with “I remember…”

Conclusions should…

1) Reassert the main point. You can do this by either reminding the reader of key points you’ve covered, or of one point that is particularly convincing/important. You can also rephrase the thesis, deepening or expanding upon it. You can also use a related quote or a lasting image for the reader to take away with him or her.
2) Urge the reader. It’s not all about you! ( Show the reader further possibilities raised by your train of thought, or the ways in which it could affect your reader. Help your reader look to the future by showing him or her how your topic will be important. Or you can show the reader the benefits of accepting or applying the things you’ve discussed.

Sample conclusion:


Could there be any good from a tragedy like Walkerton’s? Is it possible that more people are aware that water may be contaminated? (Reasserts the topic in the form of a thought-provoking question) Today people are beginning to take responsibility for the purity of the water they and their families drink. (Connects to the reader) In the end, more and more people will know about the dangers of contaminated water—without learning it the hard way. (Looks to the future)
Adapted from The College Writer, New York: Houghton Mifflin, 2004.
Ideas for Conclusions

Some ideas for introductions can also work for conclusions. Here are some additional ideas you can use to conclude your paper.

1. Conclude with a question, one that either you, the writer, or your reader should or needs to answer.

2. Conclude with what you (or the reader) plan to do next.

3. Conclude with a call for action, something either the reader or some other group should do.

4. Declare your willingness to become involved (by helping, planning, participating, listening, etc.).

5. Suggest a specific and concrete time-line for action.

6. Conclude with a prediction. Describe what will happen if present conditions are not changed. Or describe the results of following your recommendations.

7. Describe how you or the reader is better off for having explored this topic.

8. Underscore the relative ease of solving the problem, performing the skill, or understanding the concept.

9. Comment on your personal motives for writing the paper or article.

10. List other settings, groups, or areas of human endeavor that are or could be affected by the topic.

11. Create a sharply focused narrative descriptive image, a parting picture you want to leave with the reader.

12. Suggest that the purpose of the organization (company, school, club, etc.) will be better fulfilled by following your recommendations.

13. Conclude with the impact on the author—the lesson learned, insight gained, or behavior changed.

14. Describe an additional condition necessary for a successful solution, performance, or experience.

15. Conclude with a quotation either from the media or from one of the people involved with your topic.
